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BOARD OF EDUCATION


Saskatoon School Division No. 13


P O S I T I O N    D E S C R I P T I O N
Position:
DRIVER

Immediate Supervisor:
MANAGER, CENTRAL RESOURCE CENTRE 

Core Function:
Under the general supervision of the immediate supervisor, the Driver is responsible for the operation and maintenance of light trucks and vans to pick up and deliver materials and supplies throughout the city, primarily between School Division facilities.

Duties and Responsibilities:
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seq level7 \h \r0 Operates delivery truck or van by starting, stopping, controlling the speed and direction of vehicle in an efficient and effective manner, obeying rules and regulations of the road and operating in a safe and courteous manner.

2. Maneuvers truck into and out of parking, loading and unloading bays, docks or areas and along city roadways.

3. Performs routine inspection of vehicle operating systems, ensures vehicle is in a proper operating condition and is filled with appropriate fuel and fluids and performs minor cleaning, repair and maintenance functions. Reports any malfunctions requiring further attention. May arrange for service and repair by service agencies.

4. Either alone or with others, loads the vehicle in a manner that ensures minimizing amount of time required locating items to be delivered. Ensures the load is placed in such a manner as to maximize available space, balance, and security or covered to prevent loss or damage particularly fragile items, and provide safety to operator and passengers.

5. Arranges delivery routes to ensure calls and deliveries are made in a timely and efficient manner from verbal or written instructions. May specialize in the delivery of cargo such as mail, centrally shared resources, classroom and building supplies, furniture or equipment.

6. Operating alone or with assistance from co-workers, the Driver loads and unloads the vehicle; transports cargo to and from the required area of the facility by bending, lifting, carrying, pushing, pulling, and climbing stairs.  Routinely lifts and carries items up to 22 kilograms and heavier items with help.  May utilize devices such as hand trucks, trolleys, pallet jacks or vehicle-mounted devices such as powered tailgates or hoists.

7. Communicates regularly with system personnel and the public regarding the dispatch, movement or receipt of cargo and the completion of related documentation thereof.

8. Performs such other duties as may be required to meet organizational objectives and deadlines.

Qualifications:

1. Grade 12 or equivalent, plus the possession of a valid Saskatchewan Driver’s License with a clean driving abstract. 

2. Must possess good oral and written communication skills.

3. Physical ability to perform duties assigned.

4. Strong communication and interpersonal skills.
5. Strong decision making, initiative and problem solving skills.

6. Previous mail and/or general delivery experience is preferred.
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