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BOARD OF EDUCATION


Saskatoon School Division No. 13


P O S I T I O N   D E S C R I P T I O N
Position:
INDUSTRIAL MECHANIC - JOURNEYPERSON
Immediate Supervisor:
ASSISTANT MANAGER, MAINTENANCE 

Core Function:

Under the general supervision of the immediate supervisor, the Industrial Mechanic applies technical expertise in conjunction with other Maintenance Branch team members in the inspection, testing, maintenance, installation, repair and application of preventative maintenance practices on hydronic and steam mechanical systems, HVAC exhaust fan systems, single and dual duct supply air systems, maintenance and repair of basketball and other sporting equipment in Saskatoon Public School facilities.
Duties and Responsibilities:

1. Operating from work orders diagnoses, maintains and repairs on a wide variety of mechanical equipment such as pumps, fans, electric motors, drives, athletic and similar apparatus used with the system.

2. Visits system facilities and/or examines equipment delivered to the maintenance shop, makes visual inspections, tests with diagnostic equipment to determine malfunctions; replaces defective components, repairs, adjusts and tests using power and hand tools.

3. Performs metal fabrication, repair and installation of equipment using gas and arc welders and sheet metal tools.

4. Transports or arranges for others to transport equipment to and from repair centers within or outside of the system and may arrange for alternate servicing or repair.

5. Maintains and repairs a wide variety of gasoline and electric driven equipment including lawn and garden care equipment and snow blowers.

6. In conjunction with other system personnel develops and carries out preventative maintenance schedules and provides advice and instruction on the proper operation and care of equipment to building and other maintenance staff members.

7. In accordance with established procedures arranges for the inventory procurement, pick up or delivery or replacement units or spare parts for the operation, repair or replacement of mechanical equipment.

8. Maintains files of appropriate repair and service manuals, brochures and related materials and maintains records, prepares reports on paper or computerized files of services and preventative maintenance procedures and schedules.

9. Provides assistance to administrative staff in the determination of needs for the purchase, replacement, repair or removal of mechanical systems and equipment and on the preparation of the appropriate budgets.

10. Performs other such duties as may be required to meet organizational objectives and deadlines.

QUALIFICATIONS:

1. Grade XII or equivalent; plus a Saskatchewan accepted Journeyperson's status in the Industrial Mechanic/Millwright trade.

2. A working knowledge of small engine equipment repair and welding skills.  

3. A minimum of five years of directly related experience in the trade.

4. The ability to work with minimum supervision. 

5. A valid Saskatchewan driver's license is required.

6. Comfortable working at heights on ladders, scaffolding, and power lifts.

7. A basic knowledge of MicroSoft Windows and Outlook.
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