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BOARD OF EDUCATION


Saskatoon School Division No. 13


P O S I T I O N   D E S C R I P T I O N
Position:
CARPENTER - JOURNEYMAN

Immediate Supervisor:
MANAGER OF MAINTENANCE
Core Function:

Under the general supervision of the Manager of Maintenance, the Carpenter applies technical expertise in conjunction with other Maintenance Branch team members, in the inspection, maintenance, repair and installation of building materials within the school system.  Carpenters are generally assigned to one of three identified areas of endeavour: routine building maintenance, millwork fabrication, or hardware installation.

Duties and Responsibilities:

1. Operating from verbal , written or software  work orders, diagnoses, maintains and repairs a wide variety of building components such as windows, doors, floors, walls, ceiling systems , concrete and brick  structures, door hardware,  locker repair, and millwork.

2. Maintains and repairs a wide variety of building systems and components such as folding doors, bleachers and door hardware.

3. Visits system facilities, makes visual inspections, adjusts or replaces damaged or worn components.

4. Performs fabrication with wood, laminates and other modern building materials utilizing a variety of hand and powered tools in accordance with building codes.

5. Arranges the procurement and delivery from suppliers and/or may deliver equipment and building supplies and materials between suppliers, main stores and system facilities.

6. In conjunction with other system personnel, develops and carries out preventive maintenance schedules and provides advice and instruction on proper care and upkeep of buildings, materials and components to system staff.

7. Maintains files of appropriate drawings, manuals and other manufacturers literature on building materials and components utilized in the school division’s buildings.

8. Provides assistance to administrative staff in the determination of needs for the purchase, replacement, repair or removal of building materials and components and for the preparation of appropriate budgets.

9. Performs other such duties as may be required to meet organizational objectives and deadlines.

QUALIFICATIONS:

1. Grade XII or equivalent, plus a Saskatchewan accepted Journeyman's status in the Carpenter trade.

2. Expertise in the use of hand and power tools related to the trade.  

3. A minimum of five years of directly related experience, preferably in building maintenance.

4. The ability to work effectively with a minimum of supervision. 

5. Basic knowledge of Microsoft Word and Outlook email. 

6. Possession of a valid Saskatchewan driver's license with a clean abstract is required.
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