
Are you unsure what a violent incident is?

Violence includes attempted, threatened, or actual conduct that 
causes or is likely to cause injury. 

This also includes any threatening statements or behavior that gives 
a worker reasonable cause to believe they are at risk of injury.

More information can be found by scanning the QR code.

Do you need medical 
attention?

No Yes

Ask a nearby colleague for 
help so you can prioritize your 

well-being. Visit your 
healthcare provider if 

necessary.

Are there any 
witnesses?

YesNo

Remember who they 
are and let them know 

they will be listed as 
witnesses on your 

incident report.

Take note of where you 
are in the school and 

the time of day. 

Have you let your 
admin team or 

supervisor know about 
the incident?

No Yes

Explain to them what 
happened, including 

any damage or injuries 
sustained.

Let them know you 
need to file an incident 

report immediately, 
during work hours, 

while the details are 
still fresh in your mind.

Visit the CUPE8443 website, the SPSD HR Portal,
 or scan the QR code to complete the Employee 
Incident Form with as much detail as possible.

When you are 
able, continue 
steps as listed. 

(Within 24 
hours)

A violent incident has occured.

If you sustained a physical or psychological injury fill out a 
WCB claim. 

If you sought medical attention, 
let your care provider know this injury occured at work.
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